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1. IlosicHuTEILHAA 32T CKA
1.1. Heapb u 3272494 AMCHUTIMHBI

Lenb MUCHUTUTHHEL: SBIsIETCS (GOpMHUPOBAHHUE 3HAHUH 110 HAYYHBIM M METOJIMYECKUAM acTIeKTaM
OpraHM3allK BBITOJHEHUS TEXHOJIOTUYECKUX CTAJANN B JESTEIILHOCTH CIIEUAIBHOTO apX1Ba
MpEeANPUSITHSL.
3anaya TUCHUIUIMHBL:
® OCBOEGHHE MPOIEAYP U OIEpaluid 10 MOJATOTOBKE, XPAaHEHUIO U JATbHEHIIIEMY HUCIIOIb30BAHUIO

KOH(l)I/II[eHI_[I/IaJ'IBHBIX HOCUTEJCH B BCAOMCTBCHHOM CIICHHUAJIBHOM apXUBEC MMPCAIIPUATHUA.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJILTATOB 00y4YeHHUsI 0 TUCHHUIIIMHE, COOTHECEHHBIX ¢
HHIUKATOPAMH JOCTHKEHUS] KOMIIeTeH i

KoMmnerenuus NuaukaTopbl KOMIIETEHIHI Pe3yabTaThl 00yyeHus

(Ko 1 HAUMEHOBAHUE) (Ko ¥ HAMMEHOBAHUE)

1IK-10 11K-10.1 3name: cmanoapmol 6 obiacmu

CcnocobHOCmb 3Haem Hopmamuenvie npagosvie ungopmayuonHot 6ezonacHocmu

nPoBOOUMb AHANU3 akmuol 8 001ACMU 3aUUMbL

ungopmayuouHoti ungopmayuu, HayuoHaIbLHbIe,

bezonacnocmu MedHc20cyoapcmeentole u

00bEeKmMOo8 U cucmem Ha | MeNCOYHAPOOHble CIMAHOAPMbL 8

coomeemcmaue obnacmu 3awumsel uHopmayu,

mpebosaHuaMm PYKOBOOAUUE U MemoouyecKue

cmanoapmos 8 OOKYMEHMbl YNOIHOMOUEHHBIX

obnacmu Gedepanvhvix opeanos

ungopmayuonnot UCNOIHUMENbHOU 61ACMU NO 3aujume

bezonacnocmu ungopmayuu
11K-10.2 Ymemo: npumensmo
Ymeem ananuzuposams oanmuvie o KOMNIEKCHBIU N00X00 K
HazHavweHuu, QYHKYUsX, yCi1o6usx obecneueHuro UHGHOPMAYUOHHOU
@yHKYUOHUPOBAHUS 0OBLEKMO8 U bezonacnocmu

cucmem oopabomku uHgopmayuu
02PAHUYEHHO20 0OCMYNA,
VCMAHOBIEHHBIX HA 0ObEKmMax
unpopmamuzayuu, u xapaxkmepe
0bpabamuvleaemor Ha HUX

ungopmayuu
11K-10.3 Braoemw: npuemamu
Braoeem nasvixom paspabomxu UCNONL3068AHUSL CMAHOAPOB

AHATUMUYECK020 000CHOBAHUS
HeoOxX00UMOCmU CO30AHUSA CUCHEMbL
3auumsl uHGoOpMayuU 8

opeanusayuu

TIK-15 I1K-15.1 Buams: ocobennocmu

Cnocoben 3naem mexnonocuueckuil npoyecc NPAKMUYecKoll 0essmenbHOCmu
OpP2aHU308bI8AMb 3auumsl UHGOpMaAyUU U nPoyeodypy | 8cex nepeducieHHvlx 8
MEXHON02UYECKULL paspabomku mexuuyeckux 3adanuti, | I pasxcoanckom kooexce P®
npoyecc 3auumol NIAHO8 U 2paPuKo8 nposedeHUs OPUOUYEeCKUX TUY,

ungopmayuu pabom no 3awume ungopmayuu 8 Kaaccugpuyupyemuix no OCHOBHOU

OZCPAHUYERHO20 coomeemcmeuu ¢ 061201’)’16)/}01/{411/% yenu Oeﬂmeﬂbuocmu,
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DedepanvbHolti cyxHcowvl
1O MEeXHU4eCKoMy U
9KCHOPIMHOMY
KOHMPOJIO

MeANCOYHAPOOHbBLE CIAHOAPMbL 8
obracmu 3awumsl UHGopmayuu,
NPUMEHAMb OetiCMBYIOUVIO
3aKOHOO0amenvbHyo 6asy 6 obracmu
obecneyeHus 3auumol uHpopmayuu,
yumams u NOHUMAaMb HOPMAMUBHBLE
u Memoouveckue OOKyMeHmbl no
UHGoOpMayUoHHOU He30nacHoCmu Ha
AH2TUTCKOM SA3bIKE

docmyna 8 HOPMAMUBHBIMU U MEMOOUYECKUMU | OP2AHU3AYUOHHO-NPABOBOU
coomeemcmeuu ¢ OOKYMEeHmamu gopme u xapaxmepy npas,
HOPpMAMUGHbIMU B03HUKAIOWUX Y UX yupeoumenel
npagosbIMU aKmamu u (yuacmHnukog) 6 ces3u ¢
HOPpMAMuUGHbLMU yuacmuem nocieoHux 6
MemoouyecKkumu obpazosanuu umywecmea
0OKyMeHmamu yupercoaemoco umu
DedepanvbHolti cyxHcowbl I0PUOULECKO20 TUYA
besonachocmu I1IK-15.2 Ymemyw: ocywecmenams ceoro
Poccuiickoii Ymeem npumenamo nayuonanvuvie, | OessmenbHOCMb 8 PATUYHBIX
Dedepayuu, MedxHceocyoapcmeeHtble U cghepax obuiecmeeHHOU HCUSHU C

yuemom npuHAmbslx 6 061/0;66’11166
MOPpAbHBIX U NPABOBLIX HOPM

I1K-15.3

Braoeem nasvikamu no konmpoiro
Hao0 cobnodeHuem YCmaHo81eHHO20
nopso0Ka 8bINOJIHEeHUs: pabom, a
makoice 0eticmeayoueo
3axonodamenvcmea Poccuiickoti
Dedepayuu npu pewieHuu 60npocos,
Kacarowuxcs 3auumsl uHgopmayuu

Bnaoemw: cnocobrnocmoio
Opeanuzosams
MEeXHON02UHECKULL NPOYECC
3auumul uHGopmayuu 8
coomeemcmaul ¢ npasosbIMuU
HOPMAMUBHbIMU AKMAMU U
HOPMAMUSHbIMU U
MemoOUudecKuUMuU OOKYMeHmamu
DCTIOK u ©CF

1.3. MecTo iucuMIuInHbI B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMbl

Jucuunnrna «ConpoBOXKIeHHUE JIeSTETbHOCTH CHELUaTbHOTO apXUBa NPEANPUSTHS BXOIUT B

BapUAaTHBHYIO YaCTh LIMKJIA AUCUUIUIMH. J[JI OCBOGHUS AMCHUIIIIMHBI HEOOXOIUMBI 3HAHUS, YMEHUS U
BJaJIeHHsI, C(OOPMUPOBAHHbIE B XO0JI€ U3yUEHHUS CIEAYIOUIMX AUCLUUIUIMH M MPOXOXKAEHHUS TPaKTHK:
«OCHOBBI ~ yIIpaBJIEHYECKON  JesATeNbHOCTH», «OCHOBBI ~ MH(POPMAIMOHHON  OE€30MacHOCTHY,
«OpranuzallioHHOE U IpaBoBoe obecreueHrue HHPOPMALMOHHOM Oe30macHOCTHY», «3amuTa |
00paboTKa KOHPUACHINATbHBIX TOKYMEHTOBY», «CHCTEMBI AIEKTPOHHOTO JOKYMEHTO000pOTay.
B pesynbrare 0CBOCHUS AUCHUILIMHBL (OPMUPYIOTCS 3HAHMSI, YMEHUS U BiaJIeHUs], HEOOXOAUMBIE IS
MPOXOXKACHUST JUCHMIUIMH «CHcTeMBbl AJIEKTPOHHOIO J0KyMeHTooOopora» u  «KommuekcHoe
obecrieyeHre 6e30macHOCTH 00bekTa MHpopmaTuzauu. OpraHu3alMOHHOE TPOSKTUPOBAHUE CHCTEM
3amuThl  “HGOpMaIMKu», «Ayaut uHOpMAIMOHHON Oe3omacHOCTHY», «CHUCTEMBI YIPABIICHHS
MH(POPMAIIMOHHOHN 0€301MacHOCTHION.

2. CTpyKTYypa TUCHHILTHHBI
OO0mas TpyI0EMKOCTh TUCIUTUIHHEI cocTaBisier 3 3.e., 108 akajgeMudeckux 4acos.

CTpyKTypa AUCHUILIMHBI /151 04HOH (POPMBI 00y4YeHU S

Ob6pvemM puciumIuHBl B (popMe KOHTAKTHOM paboThl OOy4YaIOMIMXCS C TMeJarorn4ecKuMu
paboTHUKaMu | (WJIK) JUIAMH, TPUBJIEKaeMbIMH K peaju3aluu 00pa3oBaTENbHON MporpamMMmbl Ha
UHBIX YCIIOBUSX, IIPH MTPOBEACHUH YUEOHBIX 3aHATHI:




Cemectp | Tum yueOHBIX 3aHATUI KonuuectBo
4acoB
5 Jlekuuu 28
5 [IpakTuueckue paboTsl 32
Bcero: 60

AKaJJICMHUYCCKUX YaCOB.

O0BeM TUCHMITIMHEI B (hOpME caMOCTOSITEIbHON paboThl 00yJaromuxcscocTapisier 48

3. Conep:xaHue THUCUUIINHBI

Ne HammenoBaHue pa3nena
Conepxanue
AUCHUIINHBI

1 | BBenenue IIpeamer, 3agaun U coaepKaHUE TUCLUUIIIIMHBI, METObI U3yYEHUS.
B3auMoCBsA3b IHUCUMIUIMHBI C TPAaBOBBIMHM, OpPraHU3ALMOHHBIMU,
SKOHOMUYECKUMH, COLMAIBHBIMU, COLHMAIBHO-TICUXOJIOTHYECKUMU
Y TEXHUYECKUMU JUCHUIUTMHAMH Y4eOHOTO IJIaHa 10 HaIpaBICHUIO
noaroroBku  «MHbopmanmonnass ~ Oe3omacHocTb».  Paznenbl
MPOTPaMMbl, TEMATUKA JEKIUN U 3aHATHUI, KAICHIAPHBIA IJIAH UX
u3ydeHus. MeToIuKa CaMOCTOSTENbHON padOThl CTYAEHTOB IO
WU3Y4YEHUIO TUCHMILUIMHBL. DOpMBI IPOBEPKHU 3HAHHUU. VICTOYHUKH U
auTeparypa.

2 | Ocodennoctu OcHoBublie nionoxenuss denepanpaoro 3akona ot 22.10.2004 r. Ne
ApXMBHOIO J€JIa B 125-®3 «O6 apxuBHOM gene B Poccuiickoit ®Denepamum.
poccuiicKkou Criermnduixa HopMUpOBaHHS apXHUBHBIX JOKYMEHTOB, COJEPIKAIIIX
(penepanun KOHpUIeHIMaIbHY0 uHpopMmauuto. Ilopsaok BblieneHus K

paccMOTpEHUsI JOKYMEHTOB, COJEpXaIlUX KOH(UIEHIIHAIbHYIO
MH(OPMAIIHIO.

3 | Co3nanue ITopssiok  OpraHW3allMOHHBIX  JIEWCTBHUM, HAIpPABIECHHBIX HA
CHEeNUATBHOT0 APDXMBA | pacCMOTPEHUH BO3MOXKHOCTH U II€TIECOOOPA3HOCTH  CO3JaHUS
npeanpusiThs CIENMATLHOTO  apXuBa  NPEANPHUATHS IS XpaHeHHUs

KOH(UICHIIMATBHON apXuUBHOM JoKyMmMeHTanuu. TpeboBaHus K
HOPMAaTHUBHO-METOJUYECKAM JOKYMEHTOB, PETJIAMEHTHPYIOLINX
paboTy choenuaibHOrO apxuBa. PexuMHble TpeOoBaHHS K
MIOMELICHUAM U XpaHWIMIaM. KOHTpoJIb M HaA30p 3a PEKUMHBIMU
TpeboBaHUsAMHU. OTBETCTBEHHOCTh 3a HapyllleHHEe TpeOOBaHUM K
YCIIOBUSIM XPaHEHUS U CUCTEMaM JIOCTYIIA.

4 | OcodoennocT Hcrounukn KOMIIIEKTOBaHMS. [Topsimox nepegayu
KOMILICKTOBAHUA KOH(UIEHIMATBHBIX JOKYMEHTOB Ha MOCTOsSIHHOE XpaHeHue. Cpoku
ApXMBOB BPEMEHHOIO XPaHEHWs KOH(HIEHIMAIBLHBIX JOKYMEHTOB 10 MX
KOH(UACHINATbHBIMHA
APXHBHBIMH nepeaadn uHa MOCTOSIHHOE xpaHeHue. llopsamok paccMoTpeHus
OKyMeHTAMH DKCIIEPTHOM KOMHUCCHH O CHSTUM NOMETKH orpaHnyeHusa. Cpoku

XpaHeHUs1 KOHQUICHIIMATbHBIX apXUBHBIX JTOKYMEHTOB.

5 | Mopsinok nocryna K [Topsimoxk pmocTyma K apXuUBHBIM JOKyMmMeHTaMm. PaspabGotka
APXUBHBIM HOPMAaTHUBHO-METOAMYECKHX JOKYMEHTOB IIO CHCTEME JOCTYyIa.
AAOKYMEHTaM U uX OrpanuueHre Ha  JOCTYl K  apXHMBHBIM  JOKYMEHTaM.
HCNOTL30BAHHE PaspemnrensHas cucrema J0CTyIa.




AOKYMEHTOB apxXuBa

6 | Ilopsinok yuyera OO0s13aHHOCTH TOCYAApCTBEHHBIX OPTraHOB, OPraHOB MECTHOI'O
ApXMBHBIX CaMOYIPABJICHUS, OpraHu3aluid M TpaxaaH, 3aHUMAarOIIUXCS
MIOKyMEHTOB IpEANPHHUMATENLCKOM  JEATENBHOCTBI0O  0e3  00pa3oBaHus

IOPUIMYECKOTO JIMLA, MO 00ECHeueHHI0 COXPAaHHOCTH apXHBHBIX
JNOKyMeHTOB. [lopsimok ydera apXUBHBIX KOH(HICHIHAIBHBIX
JOKYMEHTOB.

7 | Obecnieyenune Cucrema Mep 1Mo 00€CIEYEHUIO COXPAHHOCTH KOH(UACHIIMATBHBIX

COXpaHHOCTH apXMBHBIX JOKYMEHTOB. [lopsnoxk co3maHuss  MarepuasbHO-

TEXHUYECKON 0a3bl XpaHEHHSI JOKYMEHTOB (3/IaHUE W IMOMEIICHUs
XPaHWIHIL, CPEJICTBA XpPaHEHUs! JOKYMEHTOB, CPEACTBA OXpaHbI U
0€30IaCHOCTH XpaHEHUs, CPEACTBa KIMMATUYECKOIO0 KOHTPOJIS,
cpeicTBa BOCCTaHOBJICHHS
JMOKyMEHTOB U T.1.). Crenuduka BHIOBOTO COCTaBa JOKYMEHTOB,

XapaKTCPHOT'O AJIA KOHd)HﬂCHHHaHLHLIX APXUBHBIX JOKYMCHTOB.

KOIIMPOBAHUA u MOBPCIKACHHBIX

4. Oopa3zoBaTe/ibHbIE TEXHOJIOTHH

Ne Buner yuebHbIX
HaumenoBanue paserna . O0pa3oBaTelIbHBIC TEXHOJIOTHU
n/u 3aHATHN
1 2 3 4
1 |BBenenune Jlexuus.
Jlexims 1.
Huckyccus.
2 |OcoOEHHOCTH apXHBHOTO JIeJa B Jlexuust 2. Jlekuusl.
poccuiickoit penepanun
3 |Co3nmaHue CrenuaIbHOTO apXuBa 1 3 Jlextms.
eKums 3.
OPCATIPUSATHA BrInosHeHHE TPAKTHYECKOTO 3aIaHUsI IO
IIpakTrHueckoe N
METO/y aHaJIM3a KOHKPETHBIX CUTYaI[Hit
3aHgrue 1. (AKC)
4 |Oco0eHHOCTH KOMILIEKTOBAHUS 1 4 Jlexnus.
ek 4.
apXUBOB KOH(UICHINATbHBIMU IpaKTitecKoe BbimosiHEeHHE TPAKTHYECKOTO 3a1aHusI 10
ApXUBHBIMHU JOKYMEHTAMU P METO/y aHaJIM3a KOHKPETHBIX CUTYaI[Hit
3aHATHE 2. (AKC)
5 |Ilopsmok mocTymna K apXUBHBIM T 5 Jlexmus.
ek 5.
AOKYMEHTaM 1 UX HCIIOJIb30BAHUC BrlnonHenne npakTUYECKOro 3aJaHus 1o
IIpakTHueckoe .
METO/y aHaJIN3a KOHKPETHBIX CUTYaI[Hit
3aHATHE 3. (AKC)
6 |TTopsmok yyera apXHUBHBIX Jlexuus
P y P Jlexmus 6. T
AOKYMCHTOB BrlinonHenne npakTUYECKOro 3aJaHus 1o
IIpakTHueckoe .
METO/y aHaJIn3a KOHKPETHBIX CUTYaI[Hit
3aHATHE 4. (AKC)
7 |O6ecrnieueHue COXpaHHOCTH Tlextus 7. Jlexuus.

JOKYMCHTOB apXHBa

IIpakTrnueckoe

Brimmonnenne IMMPAKTHYCCKOr'o 3aiaHus 110




Ne Bunasl yueOHBIX
HawnmenoBanwme pasmena o O6pa3oBaTebHBIC TEXHOIOTHH
/T 3aHITAN
1 2 3 4
3aHATHE 5. METOAY aHaIM3a KOHKPETHBIX CUTyalui

(AKC)

B nmepuon BpeMEHHOro MNPHOCTAHOBIEGHUS TOCEHICHHS] OOYYarOIIMMHCS TOMEIICHUH U
tepputopuu PI'TY st opranusamuu yaeOHOTO Tpoliecca ¢ MPUMEHEHUEM JJICKTPOHHOTO O0yUeHUs U
JTUCTAHLIMOHHBIX ~ O0pa30BaTEIbHBIX TEXHOJOTUH MOTYT OBITh HCIOJB30BAaHBI  CJEIYIOIIHE
00pa3oBaTeNbHbIC TEXHOIOTHH:

— BUJICO-JICKIINH;

— OHJIAH-JIEKI[UU B PEKMUME PEAIBHOTO BPEMEHU;

— DJIEKTPOHHBIE Y4YEOHUKH, YUeOHBIE TOCOOUS, HAYYHbIC U3/IAaHUS B SJIEKTPOHHOM BHJIE U JOCTYII
K MHBIM 3JICKTPOHHBIM 00pa30BaTEIIbHBIM PECYpCaM;

— CUCTEMBI JIJIs1 SJIEKTPOHHOI'O0 TECTUPOBAHUS;

— KOHCYJIbTAIIMU C UCIIOJIb30BAHUEM TEIEKOMMYHHUKAIIMOHHBIX CPEJICTB.

5. OneHka NJIAaHUPYeMbIX Pe3yJIbTATOB 00y4eHHUs

5.1 Cucrema oneHuBaHudA

Makc. K0JIM4ecTBO 0a/1710B
dopma KOHTPOJIA 3a oany Bcero
padory
Texkynui KOHTPOJIb:
- onpoc 10 6annos 40 6annos
- KoHmponvHas paboma (memwl 1-5) 4 banna 20 6annos
[TpomexyTouHas aTTecTanus 40 6annos
HToro 3a cemecTp 100 6annos
3auém

[Tonmy4yeHHBII COBOKYITHBIN PE3YJITAT KOHBEPTUPYETCS B TPAAULMOHHYIO KAy OLIEHOK U B
HIKaJly OlIeHOK EBporieiickoii cucTeMsl epeHoca U HaKOIUIEHUS! KPEeAUTOB
(EuropeanCreditTransferSystem; nanee — ECTS) B cooTBEeTCTBUM C TaOJIHLIEH:

Ixana
100-6annpHast mkana | TpaaunuoHHas mkana ECTS
95 -100 A
83 o4 OTJINYHO B
68 — 82 XOpOIIIO 324TEHO C
56 —67 D
50 55 YIIOBJIETBOPUTEIHLHO E
20-49 FX
0_19 HEYIOBJICTBOPUTEIHHO HE 3a4TEHO F
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5.2 Kpurtepuu BbICTABJIEHHS OLEHKH MO TUCIHUILINHE

Banaepl/
Ixana
ECTS

Onenka no
JTACHUIINHE

Kpurtepnu onieHKHu pe3yabTaToB 00y4eHHUsl 0 AUCHUILINHE

100-83/
AB

OTJIIMYHO

BeicTaBisieTcst 00ydaroneMycsi, €CJI OH INIyOOKO M IIPOYHO YCBOWII TEOPETHUSCKUI U
NPaKTUYECKUH MaTepHall, MOXKET IPOASMOHCTPHPOBATh 3TO Ha 3aHATUSAX U B X0
MPOMEXXYTOYHOH aTTeCTalHy.

OOyyaronuicst NCUEPIBIBAIOLIE U JIOTHYECKH CTPOWHO M3JIaraeT y4eOHbI MaTepHal,
YMeEEeT yBS3bIBATh TEOPHIO C IPAKTHKOM, CIIPABILSIETCS C PEILICHUEM 3a/1a4
npodeccroHaNFHOI HaNPaBJIeHHOCTH BBICOKOTO YPOBHSI CIIO’KHOCTH, IPABUIILHO
00OCHOBBIBAET IIPHHSATHIE PELICHHUS.

CB00OHO OpUEHTHPYETCS B yueOHOM 1 NpoecCHOHANIbHOM TUTEepaType.

O1eHKa M0 AUCIMIUINHE BBICTABIAIOTCS 00ydaromeMycs ¢ yIETOM pe3yabTaToB
TEKyLIEW U IPOMEXYTOUHOM aTTECTALIMH.

KomnereHnny, 3aKperuiéHHbIE 32 JUCHUIIHHOMN, COOPMUPOBAHBI HA YPOBHE —
«BBICOKHI.

82-68/

XOPpOLIO

BeicraBnsercst oOydaromeMycs, €Cii OH 3HAaeT TEOPETUIECKUH U MPAKTHIECKAH
Marepual, TpaMOTHO U IO CYIIECTBY M3JaraeT ero Ha 3aHATHAX U B X0/1e
MIPOMEKYTOUHON aTTECTALlMH, HE JIOMYyCKasl CYyIIECTBEHHBIX HETOYHOCTEH.
OO6yuaronuiicss IpaBUIIBHO IPUMEHIET TEOPETUUECKUE TTOJIOKEHUS TP PeLICHUN
MPaKTHYECKUX 3a/1a4 Npo(hecCHOHATLHOM HANPaBISHHOCTH PAa3HOTO YPOBHS
CJIO)KHOCTH, BJIaieeT HEOOXOAMMBIMHE JISl STOTO HaBbIKAMU M PUEMaMH.
JlocTaTOYHO XOPOIIO OPUEHTUPYETCs B y4eOHOIl U podecCHOHAIBHON INTepaType.
O1eHKa M0 AUCIMIUINHE BBICTABISIOTCS 00yJaromeMycs ¢ y4éToM pe3yIbTaToB
TEKyIIeH W MPOMEKYTOIHON aTTeCTallHu.

KommereHnny, 3aKperuiéHHbIE 32 JUCHUITHHOHN, COOPMUPOBAHBI HA YPOBHE —
«XOPOIINIY.

67-50/
D,E

YAOBJICTBO-
PUTCIBHO

BeicTaBnsercs oOydaromeMycs, €I OH 3HaeT Ha 0a30BOM yPOBHE TEOPETHUECKUI 1
MpaKTHYECKUIl MaTepHall, JOIyCKaeT OTASIbHBIE OMIMOKH IIPU €T0 M3JI0KEHUH Ha
3aHATHSX U B X0Z€ IPOMEKYTOUYHON aTTECTALlUH.

OO0y4aronuiicss UCTIBITHIBAET ONpeeIEHHbIE 3aTPYAHEHUS B IPUMEHEHUN
TEOPETUYECKUX MOJIOKEHUH MTPH PELICHUH MPAKTHYECKHUX 33134 MPOo(hecCHOHATBHON
HaIpaBJIEHHOCTH CTAaHIAPTHOTO YPOBHS CIIOKHOCTH, BJIaJIeeT HEOOXOIUMBIMH IS
3TOro 6a30BHIMH HaBBIKAMH U IIPUEMAMHU.

JleMOHCTpHpyeT NOCTaTOYHBII YPOBEHb 3HAHUS Y4€OHOM TUTEpaTypHhl 10 JUCIUIUINHE.
Or1ieHKa Mo JUCLUIUINHE BBICTABIISIIOTCA 00ydaromeMycs ¢ y46TOM pe3ylIbTaToB
TEKyIEH U IPOMEXYTOUYHON aTTECTAIUH.

KomnereHnny, 3aKperuiéHHbIe 3a JUCHUIIHHOMN, COOPMUPOBAHBI HA YPOBHE —
«JIOCTAaTOYHBIHY.

49-0/
F,FX

HEYJIOBJIET-
BOPHUTEIBHO

BericraBnsiercst oOydaromieMycs, €l OH He 3HaeT Ha 6a30BOM yPOBHE TEOPETHYECKUI
W NIPaKTUYECKUH MaTepHal, A0IycKaeT rpyOble OMMOKHM MPH €T0 M3JI0KEHUH Ha
3aHATHSX U B XO/1€ IPOMEKYTOUYHON aTTECTAllUH.

OO0ydaronuiicss UCTIBITHIBAET CEPhE3HBIE 3aTPYTHEHUS B IPUMEHEHUH TEOPETUIECKUX
TIOJIOKEHHH MPH PEIICHUH MTPAKTUUECKHX 3a/1a4 MPOeCcCHOHaNbHON HAIPaBICHHOCTH
CTaHJAPTHOTO YPOBHA CJIOKHOCTHU, HE BJIaJICET HeO6XOI[I/IMI)IMI/I JJIA OTOr0O HAaBBIKAMH U
IpUEMAMH.

JlemoHCTpHpYeT pparMeHTapHbIE 3HAHNS y4eOHOM IUTEpaTypsl O AUCITUILIHNHE.
OrieHKa M0 JMCHUIUINHE BBICTABILIIOTCS 00yJaromeMycs C y946TOM pe3ylIbTaToB
TeKyIEeH U IPOMEXYTOUYHOHN aTTeCTaLIH.

KomnereHuun Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE 32 JUCLUIUIMHON, HE
c(OpMHUPOBAHBI.
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5.3 OueHouyHble cpeacTBa (MaTepuHaibl) IJsl TeKyIIero KOHTPOJS YyCHeBaeMOCTH,
NMPOMEKYTOYHOM aTTECTAUM 00y4aloLIMXCs M0 JUCHHILIUHE

Texyuwyuit KoHmpoib (npumep eapuanma RPAKMUYUECKO20 3a0aHU) -- NPOGEPKA

chopmuposannocmu komnemenyuii — INK-10,ITK-15

ITo Teme: «CocTaBneHue HOMCHKIJIATYPhbI KOH(l)I/II[eHI_[I/IaJ'IBHBIX JCII»

3arojaHuTe HOMCHKIJIATYypy KOH(I)I/IZ[QHI_II/IEUILHBIX ACJ1, UCIIOJIb3YA HI/I)KerI/IBeI[eHHBIf/'I MCPCUCHb.

B MNPEACTABJICHHOM IICPEYHE COACPKATCA A€JIa U YUCTHBIC (bOpMBI, HaxoaAmuecsa B 06paH_IeHI/II/I B
PA3JIMYHBIX NOAPA3ACICHUAX OPraHu3aliui U HCKOTOPBIC U3 HUX HC UMCIOT rpmpa OrpaHHu4CHUs.

HpI/I BHCCCHHMHU JaHHBIX B HOMCHKIIATypPy PpPacCIOJOXUTE HaAWMCHOBAHHA B JIOTHYECKOH

MOCIIEIOBATEIHHOCTH 110 TPEM CTPYKTYPHBIM MOAPA3ISICHUSIM, XPAHIIIUM JTOKYMEHTAINIO ¢ TPUGOM
OTpaHUYCHUS:

1. HayyHo-TexHUYeCKU OTAEI

2. Ilogpaznenenne KOHGUISHIIMATBLHOTO ACIONPOU3BOACTBA

3. Cityx6a 0e30macHOCTH

[Tepeuenb HanMEHOBaHMI

1.

10.

11.

12.

13.

14.

15.

16.

[Tpukassl 1 paciopsKEHHsI pyKOBOJICTBA OpraHU3aluid, OTHOCSIIHECS K AEATEIbHOCTHU CITYKObI
6e3omacuoctr, Tom 1 ¢ 01.01.2018-12.02.2018, 250 ., Tom 2 ¢ 14.02.2018-m0 H.Bp., 40 .,
cpok xpanenus S ner OIIK, Cr.7.

XKypHnansl npuema (caauu) HOJ OXpaHY PEKUMHBIX IMOMEILEHUH, CIEeUXpaHWIuIl, ceidoB
(Metamnueckux mkados) U KiIrouen ot Hux, ¢ 15.01.2015 no u.8p., 5 ner. C1.884, 5011.
3asiBKM Ha OTKPBITHUS U U300pETEHUs] HaydyHO-TeXHUYeCKuX npudopos, ¢ 05.01.2018 no H.Bp.,
13 n., ct. 754, 5 ner.

OTtueTsl M mepenucka K HUM O BBINOJIHEHUU IPUKA30B U PACIOPSDKEHUN PYKOBOAMTEIEH
OpraHu3amyy 1Mo BompocaM 3amuthl nHpopmanuu, ¢ 01.01.2018 o H.Bp., 33 ., cT. 21, 5 Jer
OIIK.

Ilepenucka mo u3roToieHuto crennpudopa «XXX», Tom 1 ¢ 05.01.2018 no 28.01.2018, 250
1., Tom 2 ¢ 01.02.2018 o H.Bp., 24 1., c1.31, Se 1. DIIK.

TexHuueckass M 3KCIUTyaTallMOHHAs JOKyMeHTauus creunpubopa «XXX» c¢ 02.02.2017 nmo
H.Bp. [lepexomsimee ¢ 2015 r., ct. 765, 5 1.

XKypHan o y4ery A0CTaBKH, CIaud U MPUEMKH B J1a0OpaToOpuio XUuMUUecKux npod», 100 ., ¢
12.05.2014 1o H.Bp., cT.758, 5 1.

IIpukassl 1 pacnopsbKeHHs PYKOBOACTBA OpraHU3alluu 10 JU4YHOMY cocrtaBy, ¢ 01.01.2018-
29.01.2018, 250 7., Tom 2 ¢ 01.02.2018-110 H.Bp., 56 1., cpok xpanenus 75 net DIIK, Cr.19.
3asiBKM Ha IepeBO3Ky Ipy30B, ¢ 05.01.2017-16.02.2018, nepexonsiuee, cr.828, 1 roxn

XKypnan yuyera Bxozsen KoHpuaeHmanbHol fokymeHTanuu, ¢ 06.01.2014 no u.Bp., C1.258,
5 ner. 50 1.

Homenxnartypsl aen, kinaccupukarops! fen U 1okymeHToB 3a 2018 roxa, ¢ 01.01.2018 mo H.Bp.,
ct.200, ITocr.

[Tonoxenne o koHpUACHIHATBHOM aenonpousBoactse, ¢ 01.01.2017 mo u.Bp., 23 1., cT. 56
«O», 3 roga

[TepeueHs CBeICHMIA, COCTABIAIONUX KOMMepYeckyro TaiiHy, ¢ 03.11.2014 mo H.Bp., cT.62,
IIOCT.

[Inane1 MeponpuATHI ITO OXpaHe KOMMEpPYECKOM TaitHbl B opranuzanuy, ¢ 01.01.2017 no H.Bp.,
ct.207, 5 ner.

[lepenucka 1O OpraHM3allMOHHBIM BOIIPOCaM JAESTEIBHOCTU CIYXObI 0€30MacHOCTH, C
12.11.2017 no H.Bp., cT.84, 5 ner.

Ciy>xeOHble 3alIUCKU CITYKObI 0€30MacHOCTH, IPEACTaBIsIEMble PYKOBOJICTBY OpraHU3allu, C
21.01.2018 no H.Bp., cT.87, 5 net DIIK.



11

Ilpomesicymounas ammecmayua (npumeprsle KORMPOIbHbIE 60NPOCHL NO KypCy) --
npoesepka cghopmuposannocmu komnemenuuii — INK-10,I1K-15

1.®opmupoBanue KOH(OUIACHIMAIBHBIX 1€l (TOMOB), HMX OGOpMIIEHHE TIPH 3aBEICHHH,
(OpMHUPOBAHUU M 3aKPBITUH, KOHTPOJIb HOAMMBKY JOKYMEHTOB.

2. IloaroToBKa U MOPSAIOK Mepesadn KOH(PUICHINAIBHBIX /1€ B BEIOMCTBEHHBIH apXuB.

3.IlpaBuia coctaBiieHUsl OMKMCEH JIe MOCTOSHHOTO U JJIUTEIBHOTO CPOKOB XpaHeHusa. Popma
OIIHCH.

4. OcHOBaHHUA, TOPSAOK M CrHOCOObI O(QOPMIICHHUS YHUUTOXKEHHS KOHGHUICHIIMAIBHBIX
JOKYMEHTOB, Je7 W HOocuTened mHpopmanuu. Pusnueckue crnocoObl YHUUYTOXKEHUS JTOKYMEHTOB Ha
Pa3IMYHBIX HOCUTENISX.

5.Haznauenne u ¢opMbl ydeTa 3aKOHUEHHBIX IPOM3BOJCTBOM Jiel (TOMOB), KYpPHAJIOB H
KapTOTEK.

6 Ilopsimok Tekymiero (OmepaTUBHOTO) XpaHEHHS KOH(HUICHIMAJIbHBIX AOKYMEHTOB, AEN H
HocHTeNel HHpOpMAaIK OTPAaHUYEHHOTO I0CTYIa, METO/Ibl O0ECIIeUeHHUs UX COXPAaHHOCTH.

7. Haznauenue, sTansl 1 0pOpMIIEHUE PE3yJIbTaTOB 3KCIEPTU3HI LIEHHOCTHU JIOKYMEHTOB.

8. OmpeneneHue MOHSATUS «BEAOMCTBEHHBIM apXuB», €ro 3a/Jayd, KOMIUIEKTOBAaHUE apXUBa,
apXWBHBIC (POH/IBI U APXUBHBIE KOJUICKITUH.

9. CocraBnenue u ohopmiieHIE apXUBHBIX OMUCEH (TOJJOBBIX pa3/IelOB OMKCEN) AeT.

10. Cucrema HayqHO-CIIPABOYHOTO anmapara K JOKYMEHTaM U JieJlaM BeJOMCTBEHHOI'O apXHBa.

11.0cHoBHBIE HampaBlieHUss U (OPMBI HCIOIb30BAHMS JOKYMEHTOB M €Nl BEIOMCTBEHHOIO
apXuBa B HAyYHBIX U MPAKTUYECKUX LIEISX.

12. Cucrema kiaccuukanmuy M CHCTEMaTH3allMd JOKYMEHTOB M Jie1 B BEJIOMCTBEHHOM

apxuBe.

13. OcHOBHBIE HaNpaBJIeHUs 00ECIIEYEHUsI COXPAHHOCTH JOKYMEHTOB U €] B BEJOMCTBEHHOM
apxuBe.

14. CocraB yd4eTHOro ammapara KOH()HUIEHLHANbHBIX JAOKYMEHTOB M JeJl BEIOMCTBEHHOI'O
apxuBa.

15. Tlopsimok moctyna U pabOThl UCIONHUTENEH ¢ KOH(DUIECHIMAIBHBIMH JOKYMEHTAMH H
JiellaMH BEJJOMCTBEHHOTO apXHBa.

16. Yder u XpaHeHHE O0CO00 IIEHHBIX KOH(UIEHIMAIBHBIX TOKYMEHTOB U Jel B
BEJIOMCTBEHHOM apxuBe. CTpaxoBoe KOMUPOBAHNE 0COOO0 IIEHHBIX JOKYMEHTOB.

6. YueOHo-MeToqMYecKOe U MHGOPMALMOHHOE 0O0ecreyeHue TUCIUILIHHBI

6.1 CnMcok HCTOYHMKOB H JIUTEPaTyphbI

Hctounnku

OcHOBHBIE
1. ®enepanpubiii 3akoH ot 27.07.2006 1. Ne 149-03 «O6 wuHdopmauuu, HHPOPMAIMOHHBIX
TEXHOJIOTUSX W 0 3ammre uHpopmammm»//  [DnekTpoHHbli  pecypc] . — URL:

http://www.consultant.ru — Pesxum mgocTyma: CBOOOIHBIH.

2. Yka3 IIpe3unenta Poccuiickoit ®eneparum ot 06.03.1997 1. Ne 188 «OO0 yTBepkaeHUM NEepeyHs
CBeNeHNH KOH(PUIACHIIMAIBHOTO  Xapaktepa» // [DnextponHsii pecypc] . — URL:
http://www.consultant.ru— Pexxum moctymna: cBOOOHBIN.

3. Yxa3 Ilpesunenta Poccuiickoit denepanuu ot 17.03.2008 1. Ne 351 «O mepax mo oOecredeHHIO
nHpopMalMoHHOM Ge3onacHocTH Poccuiickoit denepanuu npu UCHOIB30BAHUN MH(DOPMAITMOHHO-
TENIEKOMMYHHUKAITMOHHBIX CETEH MEXIyHApOJAHOTO0 MH(GOPMAIITMOHHOTO OOMeHay // [ DIeKTpOHHBII
pecypce] . — URL: http://www.consultant.ru— Pexxum moctymna: cBOOOTHBIN.

4. IlocranoBnenue IlpaButensctBa P®D ot 26 utons 1995 r. N 608 "O ceprudukauuu cpencts
3aIUTHI uHpopmaruu" Pexum JIOCTyTA!
http://www.consultant.ru/document/cons_doc_LAW 7054/ — Pexum noctyma: CBOOOIHBIIH



http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/document/cons_doc_LAW_7054/
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5. Ipukaz or 31 wmrons 2023 1. Ne 77 «OO0 yTBep)KICHMM NpPaBWUJI OPraHU3ALUHU XpPaHEHHUS,
KOMIUICKTOBaHUS, ydeTa W WCIOJIb30BaHMUS JOKYMEHTOB apXWBHOTO (OHIA POCCHUHCKON
denepanuu U APYrux apXUBHBIX JOKYMEHTOB B TOCYJaPCTBEHHBIX OpraHax, OpraHax MECTHOTO
caMOYTIpaBJICHUS H OpraHU3aIHIX», Pexnm JIOCTYyTIA:
https://www.consultant.ru/cons/cgi/online.cgi?reg=doc&rnd=0TzjMQ&base=L AW &n=456545
&dst=100010&field=134#uhgxo8UwI9KTxgX5 — Pexum gocTyma: cBOOOHBIN

6. Ilocranosnenue IlpaBurenscTBa Poccuiickoii @eneparnuu ot 27 nekadps 2006 r. N 808 "O6
YTBEP)KJICHUU TIepeuHs (QeaepaabHbIX OPraHOB MCIOJHUTEIBHOW BJIACTH M OpraHU3AINM,
OCYIIECTBISIONIMX JICMO3UTAPHOE XpaHEHHE JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit
Oenepanun, Haxoxsmmxcs B (emepanbHOM  coOctBeHHocTH"  Pexxum  jocryma:
https://www.consultant.ru/cons/cgi/online.cgi?reg=doc&rnd=0TzjMQ&base=L AW&n=456545
&dst=100010&field=134#uhgxo8UwI9KTxgX5 — Pexum goctyma: cBOOOHBIN

7. Tlpukaz ot 25 dempans 2019 r. Ne 30 «O0 yTBepKIEHUU MPUMEPHOTO TIOJIOKEHUS O
LIEHTPAIBLHOM apXuBe (eAepaJTbHOrO OpraHa rocy/1apCTBEHHON BJIACTH, HHOTO (emepaibHOTo
rocyJIapCTBEHHOTO opraHa Pexnm JOCTYTIA:
https://www.consultant.ru/cons/cgi/online.cgi?reg=doc&rnd=0TzjMQ&base=L AW &n=468998
&dst=100017&field=134#gkPzo8UUNNhWT1Ib5 — Pexum moctymna: cBOOOIHBIN

Jlureparypa

1.

NG

9

OcHoBHas
CoueB, 0. H. Crangaptel uHbOpManMOHHON Oe30macHOCTH. 3ammra ©u  00paboTKa
KOH(HUIESHIINATBHBIX TOKYMEHTOB : ydeOHoe mocooue / FO.H. CrrueB. — 2-e uzn., mepepad. u JI01.
— Mocksa : UH®PA-M, 2024. — 602 c. — (Bsicmiee oopa3oBanue). - ISBN 978-5-16-019904-7. -
Tekcr : anextponnsiit. - URL: https://znanium.ru/catalog/product/2021464

. bapanosa, E. K. Mudopmannonnass 6e3onacHOCTs M 3amuTa HHQopMaluu : yuyebHoe mocodue /

E.K. bapanosa, A.B. babam. — 4-¢ u3n., mepepad. u gorn. — Mocksa : PUOP : UTHOPA-M, 2024.
— 336 c. — (Beicmee obpasosanue). — DOI: https://doi.org/10.29039/1761-6. - ISBN 978-5-369-
01761-6. - Tekcr : anextponHsiid. - URL: https://znanium.ru/catalog/product/2082642

JomnonauTenpHas

. Jlaroma, O. H. Ceptuduxanus nHpopMalMoOHHbIX cucTeM : yuebHoe nocooue / O. H. Jlaroma. —

Canxkr-IlerepOypr : Jlans, 2020. — 112 c. — ISBN 978-5-8114-4668-1. — TekcT : 21eKTpOHHBIH //
Jlanb : anekTpoHHO-O0MbIMoTeuHas cucrtema. — URL: https://e.lanbook.com/book/139268 (nara
oopamenus: 01.04.2023). -- Pexxum gocTyma: Juisi aBTOPU3. TOJIb30BaTEIICH.

6.2 IlepeueHnb pecypcoB HHGOPMALHOHHO-TEIEKOMMYHUKANIMOHHOU ceTn « AHTEpHETY.

www.gpntb.ru/ 'ocynapcTBeHHast myOrdHasi HAyYHO-TEXHUUECKass OnOInoTeKa.
www.nlr.ru/ Poccuiickas HarmonanbpHast OuOIuoTeKa.

www.nns.ru/ HaninonanbHas snekTpoHHast OnbinoTexa.

ww.rsl.ru/ Poccuiickast rocyaapcTBeHHas: OuOIHoTeKa.

www.microinform.ru/ Y4ueOHbIi IEHTP KOMITBIOTEPHBIX TEXHOIOTHN «MUKpPOUHPOPMY.
www.intuit.ru/ O6pa3oBaTeiabHbII CalT.

10.  www.window.edu.ru/ bubnmroTeka yueOHOI 1 METOAMUYECKON JTUTEPATYPHI.
11. www.osp.ru/ XKypHan «OTKpBITBIE CUCTEMBI».
12. www.ihtika.lib.ru/ bubnroTeka yaeOHON U METOAMYECKOH JINTEPATYPHI.

Harnwonansnas siaekrponnas oudmuorexka (HOB) www.rusneb.ru
ELibrary.ru Hayunas snextponnas 6udianorexka www.elibrary.ru
OnekrponHas oudianorexa Grebennikon.ruwww.grebennikon.ru


https://www.consultant.ru/cons/cgi/online.cgi?req=doc&rnd=oTzjMQ&base=LAW&n=456545&dst=100010&field=134#uhqxo8UwI9KfxqX5
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&rnd=oTzjMQ&base=LAW&n=456545&dst=100010&field=134#uhqxo8UwI9KfxqX5
https://login.consultant.ru/link/?req=doc&demo=2&base=LAW&n=450324&date=02.04.2024
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&rnd=oTzjMQ&base=LAW&n=456545&dst=100010&field=134#uhqxo8UwI9KfxqX5
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&rnd=oTzjMQ&base=LAW&n=456545&dst=100010&field=134#uhqxo8UwI9KfxqX5
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&rnd=oTzjMQ&base=LAW&n=468998&dst=100017&field=134#gkPzo8UUNhWrIIb5
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&rnd=oTzjMQ&base=LAW&n=468998&dst=100017&field=134#gkPzo8UUNhWrIIb5
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6.3 IIpodeccnonabHbIe 0a3bl JaHHBIX H HH(POPMALHOHHO-CIIPABOYHbIE CHCTEMbI

Joctyn k npodeccruonanbHbiM 0a3am qanubIx: https://liber.rsuh.ru/ru/bases

NudopmannoHHbIe CTIPABOYHBIE CHCTEMBI:
1. Koncynberant [Imtoc
2. Tapanr

7. MaTepHaJbHO-TeXHHYeCKOe o0ecneyeHue JUCIIUINHBI

Jns obecriedeHusl TUCHMIUIMHBI HCIOJNb3YeTCsl MaTepHalbHO-TEXHUYecKas 0aza 00pa3oBaTeIbHOIO
YUPEKACHUS:

1) 1S NEKIMOHHBIX 3aHATHH - yueOHasl ayIuTOPHsl, JOCKA, KOMIIBIOTEP HJIH HOYTOYK, IPOCKTOP
(cTalMOHAPHBIN WM MEPEHOCHOM) I IEMOHCTPAIMK Y4€OHBIX MaTEpPHAIIOB.

CocraB MporpaMmMHOI o oOecrieueHus:
1. Windows

2. MicrosoftOffice

3. KasperskyEndpointSecurity

2) 1Sl MPAKTHUYECKUX 3aHATHH — KOMIIBIOTEPHBIN KJIacC WJIM JIaOOpaTopusi, 10CKa, MPOCKTOP
(cTanMOHAPHBIN WM MEPEHOCHOH), KOMITBIOTEP MM HOYTOYK JJIsl MPEroIaBarelis, KOMIIbIOTEPhI
TUTSL 00 YJarOIIIAXCSI.

CocTaB mporpaMMHOT0 00ECIICUCHHUS
Windows

MicrosoftOffice
KasperskyEndpointSecurity
Mozilla Firefox
KoncynprantlIimroc

AR

8. Obecneuenne 00pa3oBaTeJLHOr0 Mpolecca AJisl JHI ¢ OrPAHUYEHHBIMH BO3MOKHOCTSAMH
310POBbSI H HHBAJTHI0B

B xome peanmuzamuu IUCHUILIMHBI HWCIONB3YIOTCA CIEAYIONIME JIOMOJHUTEIbHBIEMETO/IbI
oOyueHHsl, TEKYIIEro KOHTPOJS YCIEeBAaeMOCTH M TPOMEXKYTOYHOW aTTecTallud OOydaroluxcsl B
3aBUCUMOCTH OT UX UHAUBUIYATBLHBIX OCOOCHHOCTEH:

® ISl CIIETIBIX M CIA0OBHUIAIIMX: JIEKIUU O(GOPMIISIOTCS B BHUAE DJIEKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C TIOMOIIbIO KOMIIBIOTEPA CO CIENHUATU3UPOBAHHBIM MPOTPaMMHBIM 00ecIiedeHHEM;
MMUCbMEHHBIC 3a/laHUsI BBITIOJHSIIOTCS Ha KOMITBPIOTEPE CO CIECIHATM3UPOBAHHBIM MTPOTPAMMHBIM
obOecrieueHreM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIEUMBACTCS WHIMBUAYAIbHOE
paBHOMepHOe ocBerieHue He MeHee 300 rOKC; I BBIMOJTHEHHUS 3aJaHUs TIPH HEOOXOAMMOCTH
MIPEIOCTABIIACTCS YBEIMYMBAIOIIEE YCTPOIMCTBO, BO3MOXKHO TAaKXKE HCIOIB30BaHWE COOCTBEHHBIX
YBEITUYUBAIOIINX YCTPOUCTB; MMCHMEHHBIC 3aaHUsT 0(DOPMIISIFOTCSI YBEITHUECHHBIM IPUPTOM; dK3aMEH
1 324€T MPOBOJATCS B YCTHOU (pOpME UITH BBITIOJIHSAIOTCS B MUCbMEHHOM (popMe Ha KOMITBIOTEPE.

® ISl TIYXUX W CJIA0OCHBIIIANINX: JEKIUA O(QOPMIISIOTCS B BUIE DJECKTPOHHOTO TOKYMEHTA,
b0  TPEIOCTaBISETCS  3BYKOYCHUJIMBAIOIIAs — ammaparypa WHIWBUIYAIBHOTO  TIOJI30BAHUS;
MMMCbMEHHBIC 3aJJaHUSl BBIMOJHSIOTCS HAa KOMIIBIOTEPE B MHUCHMEHHOH (Qopme; dk3aMeH Hu 3a4éT
MPOBOJATCS] B MUCHMEHHOH (hOpMe Ha KOMIIBIOTEPE; BOZMOXKHO MPOBEIeHNE B (DOpME TECTUPOBAHHS.


https://liber.rsuh.ru/ru/bases
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o [UIsl JIUI] C HAPYIICHUSMH OTOPHO-IABUTATEIHHOTO ammapara:ieKiuu o(GOpMIISIOTCS B BUIC
AJIEKTPOHHOTO JIOKYMEHTA, JOCTYITHOTO C IIOMOIIBI0 KOMITBIOTEpa CO  CIEIUATU3UPOBAHHBIM
MPOrpaMMHBIM ~ OOECIIEYeHHEM; MMHCHMEHHBIC 3aJaHWsl BBIMOJHSIOTCS HA KOMIBIOTEPE CO
CTEIUATM3UPOBAHHBIM IPOTPAMMHBIM 00ECIICUSHHEM;PK3aMeH U 3aU€T MPOBOASATCS B YCTHOU (opme
WJIH BBITIOJTHSIOTCS B MMCEMEHHOM (popMe Ha KOMIIBIOTEPE.

[Tpu HEOOXOMUMOCTH TPETyCMaTPUBACTCS YBEIMUECHUE BPEMEHH JIJIS IIOATOTOBKH OTBETA.

[Tpouenypa mpoBeneHUs MPOMEKYTOYHOW aTTECTAIUU JJIsi OOyJaIONIUXCSl YCTAHABIUBACTCS C
y4€TOM MX MHIUBHIYaJIbHBIX NMCUXO(U3NIeCKHX ocoOeHHOcTel. [IpoMexyTodHas arTecTamust MOXKeT
MIPOBOJIUTHCS B HECKOJBKO JTATIOB.

[Ipy mpoBeseHWW TPOLEAYPHl OLCHUBAHUS PE3YIBTaTOB OOYUYEHHs IpPEIyCMaTpUBACTCS
WCIIOJIb30BAaHUE TEXHUYECKUX CPENICTB, HEOOXOIUMBIX B CBSI3H C MHIUBUIYATbHBIMU OCOOCHHOCTSIMU
oOydJarommxcsi. OTH CpEACTBA MOTYT OBITh IPEJOCTaBICHBI YHUBEPCUTETOM, WJIH MOTYT
MCTIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[TpoBenenue nporeaypbl OICHUBAaHUS PE3YJIbTaTOB OOYUYCHHS JOIYCKACTCS C UCIIOJIIb30BaHHEM
JTUCTAHIIMOHHBIX 00Pa30BaTeIbHBIX TEXHOJIOTHH.

ObecnieunBaeTcst 10CcTynl K HWHGOPMAMOHHBIM U OuOIMoOrpaduueckuM pecypcaMm B CETH
WuTepHeT U1 Kaxaoro odyvaromierocs B (hopMax, aIanTHPOBAHHBIX K OTPAHUYCHUSM HX 3JI0POBbS H
BOCIIPHSATHS UHPOPMALIUY:

o UIsl CIENBIX W CIIA0OBHUIANIMX:B TICUATHOW (OpME YBEIUYCHHBIM IPUPTOM, B Qopme
3JIEKTPOHHOTO JIOKYMEHTa, B (hopme ayauodaiina.

® JIJIs TIIYXUX U CJIA0OCIBIIIAIINX: B Te4aTHOU (hopme, B (OpME FIEKTPOHHOTO JJOKYMCHTA.

® JIUIsl O0YYAIOLIMXCSl C HAPYIICHUSIMU OMOPHO-JABUTaTEIbHOIO armapara: B IeYaTHOH Gopme, B
(dbopMe AIEKTPOHHOTO JJOKYMEHTa, B (hopMe ayauodaiina.

Y4eOHble ayIUTOpUU MJIsi BCEX BUJOB KOHTAKTHOH M CaMOCTOSITENIBHON paboOThl, Hay4yHas
OuOnmMoTeka M WHBIC TOMENICHHS Il OOYYEHHS OCHAICHBI CIEIHaTbHBIM O0OpPYIOBaHUEM U
y4eOHBIMU MECTaMH C TEXHHUECKUMU CPEJICTBAMU O0yUEHUSI:

® J[JIsl CJICTIBIX U CJIA0OBUISIINX:YCTPOMCTBOM JUIsi CKAHUPOBAHUS U YTEHUs ¢ Kamepoir SARA
CE;nucnuieem bpaitng PAC Mate 20;npuntepom bpaiins EmBrailleViewPlus;

oISl TIYXHX U CJIa0OCTBIIIANINX:aBTOMATU3UPOBAHHBIM paboyM MeCTOM IS JIojaed ¢
HapyIICHUEM CITyXa U c1abO0CIHbIIIAIINX; aKyCTUYECKUI YCUIIUTENh U KOJIOHKH;

e isi OOY4YalOIIMXCS C HapYyIIEHUSMU OIOPHO-ABUTaTENbHOIO ammapaTa:lepeBUKHbIMY,
perynupyeMbiMd 3proHomudeckumu maptamu CH-1;KOMIBIOTEpHON TEXHUKOW CO CHEIHATBHBIM
MIPOrPaMMHBIM 00eCTIeYeHUEM.

9. MeTonnyeckune MaTepHaJIbl

9.1 Mnanpl MPAKTHYECKUX3AHATHUH

Tembl y4eOHON NHMCHUIUIMHBI TPEIyCMAaTPUBAIOT IPOBEIEHUE NPAKTHUYECKUX 3aHATUH, KOTOpPbIE
CIIy>KaT KakK LIEJIAM TEKYLIEro U IPOMEXYTOYHOIO KOHTPOJIS 3a IIOATOTOBKOM CTYIEHTOB, TaK U LIEISAM
MOJIyYE€HHUsI NPAKTUYECKUX HABBIKOB IMPUMEHEHHS METOJIOB BBIPAOOTKM pEIIEeHUM, 3aKperuieHus
M3YYEHHOTO MaTepuaia, pa3BUTHS yMEHHH, MpHoOpeTeHHs OmbITa pelIeHUs] KOHKPETHBIX MpoOIeM,
BEJICHUS JUCKYCCHU, apryMEeHTallud U 3alUThl BBIOpaHHOTO pemieHus. [lomours B 3TOM OKa3bIBalOT
3alaHys U1 IPAKTUYECKUX 3aHATUH, BBIIaBAEMBIE IIPENIOIABATEIIEM HA KaXKI0M 3aHATHH.

Heabio mpakTHUECKUX 3aHATUHN SBISETCS 3aKperyieHHe TEeOPEeTUYeCKOro MaTepuaia U npuoopeTeHne
MPAKTUYECKUX HABBIKOB paOOTHI C COOTBETCTBYIOLIMM 000pY/I0BaHUEM, IPOIPAMMHBIM 00ecIiedeHneM
Y HOPMAaTUBHBIMU MPABOBBIMH TOKYMEHTaMU.

TemaTnKa IpaKTUYECKUX 3aHATUI COOTBETCTBYET IIPOrPAMME JUCLIUIUIMHBIL.

IMpakruueckoe 3ansitue 1.Co31aHne cnienuaabHOr0 apXuBa npeanpusaTus (6 4acos)

-- npoeepka cpopmuposannocmu komnemenyuit — I1K-10,I1K-15
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Lenv pabomoi: pacCMOTPETh C MPAKTUYECKOW TOYKU 3PECHUS TPEOOBAHUS, MPEABIBIIEMBIC K
CO3/IaHHI0  CHEIUAIBHOTO CTPYKTYPHOTO  TOJpa3AeNeHus —KOH(UIEHIINAIbHOTO apxuBa
MpEeANPUSITHSL.

Tlopsiooxk evinonnenuss pabomol:

Ha npaktudyeckom npumepe, OMCaHHOM B CUTYallMOHHOM 3a/1aue, a TaK)Ke BU3yaJbHO OICHHB
KOHKPETHBI O00BEKT HH(pOpMAaTH3alMK M IOMENICHUs (BUPTyallbHash MOJIEb) BBICKA3aTh CBOU
MPEINOI0KEHNUSI O BO3MOKHOCTH/HEBO3MOXKHOCTH OPraHM3alliy CIEIHAJbHOIO apXHWBa Ha JIaHHON
tepputopun. [IpoBecTn 9SKcmepTH3y TOMEIICHUS, B KOTOPOM  BO3MOXKHO  PAacCIOJIOXHTh
BEZOMCTBEHHBIMCIICIIAPXHB.

B xome BbImomHEHHS Pa0OTBI HEOOXOIUMO HCIIOJIB30BaTh JICKIIMOHHBIH  MaTepual
3aKOHOJATEIbHbIC, HOPMAaTHUBHBIC JOKYMEHTBHI, a TaKK€ M pa3gaTOuHbId MaTepuan. BrInoiHeHue
3aJJaHHs TIPOXOJUT B BHJIE MTOJTOTOBKH MPEIOKEHHH/ pEKOMEHIani 1Mo 3aaannoi Teme. (Mcxomubie
JaHHBIE TPEJOCTABIIAIOTCS MPENoJaBaTeIeM JUCIUIUINHEI).

s vinonnenuss npakmuyeckol pabomuvl He0OX0OUMO.

1. O3HaKOMHUTBCS C CUTYAlIMOHHOM 3aa4eii.

2. Yka3arh NOCJIEI0BATEIBHOCT JNCHCTBUN aJMUHUCTPAIMUA MPEIIPUATHS M HUCIOJHHUTEICH
(47I€HOB KOMUCCHUH) IIPHU pa3pabOTKe MIPOEKTa JOKYMEHTA.

3. IlpoBecTu aHaIM3 MPEATIOKESHHON MOIEH 00BEKTA.

4. CocTaBUTHh NPOCKT JOKYMEHTa — AHATUTHUYECKYIO CIPAaBKY O BO3MOXXHOCTH OpTaHU3AIHH
CIEUAIBHOTO apXUBa Ha TEPPUTOPUH 00BEKTa MH(POPMATH3AIINH.

5. CocTaBUTPh aKT AKCHEPTH3HI O (HE) MPUTOAHOCTH XPAaHEHUS! JOKYMEHTOB, TOMEIICHHBIX IS
BpeMmeHHoro (cBbiie 10 JieT) XpaHeHHS B YKa3aHHOM XPaHUIIUIIIE.

6. BeIBUTH (ecii MMEIOTCS) U ONHCaTh HEOCTATKH, HAPYIICHUs pa3MelleHHs! (MIOMEIICHHS,
apXMBHBIX JOKYMECHTOB), YCIOBHI pEKUMa XpaHEHHS; YCIOBHH TEMIIEPAaTypHO-BIAXKHOCTHOTO
peXnMa; YCIIOBHI CAHUTAPHO-TUTHEHUYIECKOTO PEKUMA; OXPAHHOTO PEXKHUMA.

Cnucox ucmouHuKos:

@enepanbublii 3akoH oT 27.07.2006 Ne 149-03 «O6 wunpopmanmu, HHPOPMAITMOHHBIX
TEXHOJIOTUAX u (6] 3alIuTe I/IH(I)OpMaI_II/II/I», Pexxum AOCTYyIIa:
http://www.consultant.ru/document/cons_doc_LAW_61798/

[TocranoBnenue IlpaBurensctBa PO ot 26 urons 1995 r. N 608 "O cepruduxamnmu cpencts
3anuThl nHpopmarmu” Pexxum moctyma: http://www.consultant.ru/document/cons_doc_LAW_7054/

[TocranoBnenue IlpaBurensbctBa Poccuiickoit ®emepaunu ot 03.11.94 Ne 1233 «O6
yrBepxkaeHun llomoxkenuss o mopsake oOpallleHus co CiiykeOHOM MHQpopMmanueil orpaHMYeHHOIrO
pacripocTpaHeHMss B (efepalibHBIX OpraHax MCIOJHUTENIbHOW BiacTU», Pexum nocryna:
http://www.consultant.ru/document/cons_doc_LAW_54870/

[Tpuka3 Munkynstypsl Poccun ot 31.03.2015 N 526 "O0 yTBep»k/1eHUU MPaBUI OpraHU3alH
XpaHEHUs, KOMIUIEKTOBAaHUS, y4eTa W HCIOJIb30BaHUS JOKYMeHTOB ApxuBHoro (onaa Poccuiickoii
®denepauyy U IpYrUX apXUBHBIX JOKYMEHTOB B OPraHax roCyJapCTBEHHOM BJIaCTH, OPraHaX MECTHOTO
CaMOYIIpaBJICHUS " opranuzanusx", Pexnm JOCTYyIIa:
http://www.consultant.ru/document/cons_doc_LAW _ 185738/

[Tpuka3 Pocapxusa ot 09.10.2001 N 75 "O6 yrBepxaeHuu Permamenta ['ocymapcTBEHHOTO
peecTpa yHHUKAIBHBIX JOKYMEHTOB ApxuBHOTO ¢onHna Poccuiickoit ®exepanuu U OpraHu3aiuu
paboThl o ero CO3JIaHUI0", Pexxum JlocTyna:
http://www.consultant.ru/document/cons_doc_LAW 97749/

CnucoKk OCHOBHOM JIMTEPATYPHI:

AKTyalbHbBIE BOIIPOCHI 3alUThl HHpopMaruu : MoHorpadus / A.B. babam, E.K. bapanosa. —
M. : PUOP : HWH®PA-M, 2018. — 111 c¢. — (Hayunas wbICIB). —


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_54870/
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https://doi.org/10.12737/monography_58dbc380aa3a4 - Pexum JOCTyTa:
http://znanium.com/catalog/product/979073

WubopManiioHHbIe TEXHOJIOTHH B JOKYMEHTAITMOHHOM OOECIICUCHHUH YIIPABJICHUS M apXUBHOM
nene: y4eOHHK I CTYJIEeHTOB BhicnX yueOHbIX 3aBenenuii / [H. H. Kynses, T. B. Kongpamosa, E.
B. Tepentnena, A. I'. ®abpuunoB] ; mox oom.pen. H. H. Kynsiesa. - Mocksa : Jloroc, 2015. - 406 c.
;22 cM. - (HoBas yHuBepcuterckas Oubnmoreka). - ABT. yKa3aHbl Ha 000pOTE TUT. JI. U TIePe BHII.
naH. - Ok3. Ne 3485-15 u3 kuur pekropa PITY E. U. ITuBoBapa. -bubauorp.: c. 384-406. - ISBN 978-
5-98704-786-6 : 484.00.

KoHpuaeHnuaibHOe 1eI0Mpor3BoACTBO : yuco.mocooue / T.A. I'yryeBa. — 2-e u3., nepepao.
nu gon. — M. : UHOPA-M, 2017. — 199 c¢. — (Beicmee obpaszoBanue: bakanaBpuar). —
www.dx.doi.org/10.12737/23514. - Pexxum nocryma: http://znanium.com/catalog/product/766722

Cnucok 00noaHUmMeNbHOU TUMepamypol.

KonpuaeHnuansHoe JEI0NPOU3BOICTBO U 3AIUIICHHBIN JIEKTPOHHBINH JOKYMEHTOOOOPOT :
[yaeonuk] / H. H. Kynses, A. C. lemymkun, T. B. Konapamosa, A. I'. ®a6puunos ; nog obmr.pea. H.
H. KynseBa. - 2-e u3z., nepepab. u gon. - Mocksa : Jloroc, 2013. - 497 c. ;22 cm. - (Hosas
yHHUBEpCcUTEeTCKas oubinoreka). - bubnuorp.: c. 472-497. - ISBN 978-5-98704-711-8 : 440.00.

Jlaryruna T.M., Tumodeea C.B. Kondunenumansnocts nnHpopmarmu. TaifHa CBEICHHI.
CropaBouHUK JUisl paboTHMKa, paboromarens MU KajapoBoil ciayxObl. — CIIO, «M3natenbckuil pom
I'epna», 2009. — 464 c.

baszwl aaHHblx, MquOpMdb;uOHHO-C?lpGGOLlHble U nouckKoewvle cucniemowl.

«[apant», Pexum nocryma: http://www.garant.ru/ , «Koncymerantllnrocy Pexum gocryma:
http://www.consultant.ru/.

IIpakTuyeckoe 3aHATHE 2. Oco0ennocTn KOMILJICKTOBAHUSA apXuBOB
KOHQUIEHIMAJbHBIMH APXHBHBIMH JOKYMeHTaMHu (6 4acoB)-- npoeepka chopmuposannocmu
komnemenyuit — ITK-10,I1K-15

L]env pabomol: pa3paboTaTh HOMEHKIATYPY KOH(PUACHINAIBHBIX J€JI, C LEJIbI0 YCTaHOBJICHUS
CPOKOB XpaHEHMsI TaKUX TOKYMEHTOB, OOBSCHUB 3HAYCHHE MOHATHI «XpaHeHHe» u «OrpaHuueHue
JOCTyTIay.

Ilopsiook evinonnenus pabomoi:

3anoiMHUTE HOMEHKJIATYPY KOH(UIEHIUAIbHBIX JI€J, MCIONb3yd MepedeHb (pa3AaTodHbII
MaTepuai). B mpencTraBieHHOM IiepedHe cojeprkarcs Jiesla U ydeTHble (HOpMBI, HaxoAsIIuecs B
oOpallleHuu B pa3jMyYHBIX MOJPA3/EICHUSIX OpraHu3allud U HEKOTOpbhle M3 HUX HE HUMEIOT Tpuda
OTrpaHUYECHUSI.

[Ipy BHeceHMM [aHHBIX B HOMEHKJIATypy pAacCMOJIOKUTE HAUMEHOBAHHS B JIOTMUECKOMN
MOCIIE0BATEIHHOCTH 10 TPEM CTPYKTYPHBIM MOJAPA3IEICHUSIM, XPAHIIIUM JTOKYMEHTAIUIO ¢ Tpudom
OTpaHHYEHUS:

1. HayuHO-TeXHMYECKHUI OTIEN
2. Tlogpaznenenune KOHGUISHITMATHEHOTO ACIOMPOU3BOACTBA
3. Cyx06a 6ezonmacHOCTH

B xonme BeimonHeHus paboThl HEOOXOJUMO HCHOJB30BaTh JIEKIMOHHBINM  MarepHal
3aKOHO/IaTeNbHbIE, HOPMATHUBHBIE JOKYMEHTHI, a TaKKe W pPa3gaTOuHbI Marepuain. BeinmonHeHue
3aJlaHusl TMPOXOJUT B BHJAE TMOATOTOBKM NPOEKTa HOMEHKJIATYpbl KOH(MUICHIMAIBHBIX el
opranusanu. (McxoqHpie JaHHBIC TPEIOCTABISIOTCS PENoiaBaTeeM JUCIIUILUTHHBI).

Cnucox ucmouHuKos:

@enepanbublii 3akoH oT 27.07.2006 Ne 149-03 «O6 wunbopmanmu, HHPOPMALMOHHBIX
TEXHOJIOTHUSIX u 0 3amuTe nHpopMaIuny, Pexxum JOCTyMa:
http://www.consultant.ru/document/cons_doc_ LAW _ 61798/


http://znanium.com/catalog/product/979073
http://znanium.com/catalog/product/766722
http://www.consultant.ru/document/cons_doc_LAW_61798/
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3akoH Poccuiickoit @enepaunn ot 21.07.93 Ne 5485-1 “O rocynapctBeHHON TaiiHe”, Pexxum
noctyna: http://www.consultant.ru/document/cons_doc_ LAW 2481/

®epnepanbubiit 3akoH 0T 29.07.2004 No 98-03 «O xomMmepueckoi TaitHe», Pexxum moctyma:
http://www.consultant.ru/document/cons_doc_LAW 48699/

[TocranoBnenue IlpaBurenbctBa Poccuiickoit ®emepammu ot 03.11.94 Ne 1233 «O6
yTBepkaeHUU [lonoxkeHus o mopsiake oOpalleHHs co CiyKeOHoW wHbopMmalueld OrpaHMYEeHHOTO
pactipocTpaHeHuss B (efepalibHBIX OpraHax HCIOJHUTEIbHOM BiacTw», Pexum gocryma:
http://www.consultant.ru/document/cons_doc LAW 54870/

Crnncox OCHOBHOM JIMTEPATYPBHI:

[Tpuka3z MunkynbTypsl Poccuu ot 31.03.2015 N 526 "OO6 yTBep)AeHUHU MMPAaBUJI OPTaHU3AIUN
XpaHEeHHs, KOMILJICKTOBAHH, y4eTa M MCIIOIb30BaHUA JOKYMEHTOB ApxuBHOTO (oHma Poccuiickoit
®denepani U IPYrUX apXUBHBIX JOKYMEHTOB B OpraHax roCyJapCTBEHHOM BJIAcTH, OpraHaxX MECTHOIO
CaMOYIIpaBJICHUS u opranuzanusx", Pexxum JOCTyIa:
http://www.consultant.ru/document/cons_doc_LAW_185738/

[Ipuka3 Pocapxupa ot 09.10.2001 N 75 "O06 yrBepxaenuu Permamenta I'ocymapcTBeHHOTO
peecTpa YHHMKAIbHBIX JOKYMEHTOB ApxuBHOro ¢oHma Poccuiickoit ®dexepanuu W opraHu3aiiu
paboThI o €ero CO3JIaHUI0", Pexum JIOCTYyTIA:
http://www.consultant.ru/document/cons_doc_LAW 97749/

Chnucox 0ononHumenvbHou 1umepamypbi.

AKTyaJllbHBIE BOMPOCHI 3aIUThl HHGopManuu : MoHorpadus / A.B. babdam, E.K. bapanoBa. —
M. : PUOP : MHHOPA-M, 2018. — 111 c¢. — (Hayunmas M™bICIOB). —
https://doi.org/10.12737/monography_58dbc380aa3a4 - Pexum JOCTYyTIa:
http://znanium.com/catalog/product/979073

HupopmaliioHHbIE TEXHOJIOTHH B JOKYMEHTAIIMOHHOM 00ECIIEYeHUH YIIPABJICHUS U apXUBHOM
nerne: y4eOHHK JUTsl CTYJeHTOB BhICIIMX yaeOHbIX 3aBeaenuii / [H. H. Kynses, T. B. Konapamosa, E.
B. TepentneBa, A. I'. ®abpuunos] ; mox odmr.pen. H. H. Kynsepa. - Mocksa : Jloroc, 2015. - 406 c.
;22 cM. - (HoBas yHuBepcutTeTckas 6mbnmoreka). - ABT. yKa3aHbl Ha 00OpOTE TUT. J. U NEPE] BBIIL.
naH. - Ok3. Ne 3485-15 u3 kuur pekropa PITY E. U. ITuBoBapa. -bubauorp.: c. 384-406. - ISBN 978-
5-98704-786-6 : 484.00.

IIpakTuyeckoe 3ansaTue 3. IlopsAaok gocTryma K apXMBHBIM JOKYMEHTaAaM M HX
Hcnojb3oBaHue ( 6 4acoB)-- nposepka chopmuposannocmu komnemenyui — INK-10,I1K-15

L]env pabomul: pacCMOTPETh C MPAKTUYECKON TOUKH 3PEHUS YCIOBUS IPABOMEPHOIO JOCTYIIa
K apXMBHON HWHGpOpMALMU OTrPaHMYEHHOTO JOCTyHna pPAaOOTHUKOB WU 3aJayd pEXUMa 3aIlUThI
nH(pOopMalKH, petraeMble B IPOLECCEe PEryIUPOBaHMS IOCTYyIIA.

Ilopsiook evinonnenus pabomoi:

Ha nmpaktuyeckom npumMepe, ONMCaHHOM B CUTYallMOHHOMW 3ajaye MOATrOTOBUTh U 0DOPMUTH B
YCTaHOBJIEHHOM IOPSIIKE HOPMaTUBHO-METOAMUYECKUN NOKYMEHT — [lonoxeHue o pa3pemmTesbHON
CUCTEeME JIOCTYyTa K apXUBHBIM JOKYMEHTaM (Je1aMm).

B xozme BbImomHeHHs pPabOThI HEOOXOIMMO HCIOJIb30BaTh JICKIIMOHHBIH  MaTepual
3aKOHOJATeIbHble, HOPMAaTUBHbIE IOKYMEHTBI, a TaKXe€ W pa3/laTOYHbId Marepuan. BrinonHeHue
3aJlaHus IPOXOAUT B BHUJE IOATOTOBKM IPOEKTa JOKYMEHTa I IOCIEAYIOLIEro BHEAPEHUS B
NesTeNbHOCTD NpeanpusaTus (opranuzanun). (Mcxoanble nanHble MPeI0OCTaBISAIOTCS MpernoaBaTesieM
JUCITUTLITUHBI ).

s evinonnenuss npaxmuyeckou pabomovl He0OX00UMO.

1. O3HaKOMHUTBCSA C CUTYallMOHHOM 3a7auei.

2. YKazaTh NOCIEI0BATEIbHOCTh JECUCTBUNA aAMUHHUCTPAIMU MPEANPUITHS U UCIOJTHUTEIEH
(4IeHOB KOMUCCHHN) TP pa3pabOTKe MPOeKTa JOKYMEHTA.

3. [IpoBecTu aHanu3 MNpeAoKEHHBIX A€, TOCTYI K KOTOPBIM TPeOyeTCs HCIIOTHUTEIISIM.


http://www.consultant.ru/document/cons_doc_LAW_2481/
http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.consultant.ru/document/cons_doc_LAW_54870/
http://znanium.com/catalog/product/979073
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5. CocraBuTh NpOEKT NoKyMeHTa — [lonoxkeHue o pa3pelmMTenbHOM CHCTEME J0CTyla K
apXUBHBIM JIOKYMEHTaM (J1e71aM).

6. Paspaborath yueTHbIe (OPMBI ISl peaTU3aIiK JOCTYTIA.

7. IlpennoxuTh BapuUaHThl MPOLEAYpPhl O3HAKOMIIEHUS C HHQpoOpMaluei, uMeromeil rpud
orpaHuy4eHus ¢ (pukcauen Takoro (pakta B pa3pelINTeIbHBIX JOKYMEHTAX MPEIIPUSTHS.

Cnucox ucmouHuKkos:

@enepanbublii 3akoH oT 27.07.2006 Ne 149-03 «O6 wunpopmanmu, HHPOPMAIMOHHBIX
TEXHOJIOTUAX u (6] 3aluTe I/IH(bOpMaI_[I/II/I», Pexum A0CTYyIIa:
http://www.consultant.ru/document/cons_doc_LAW_61798/

3akon Poccuiickoit ®denepamnuu ot 21.07.93 Ne 5485-1 “O rocynapcTBeHHOHM TaitHe”, Pexxum
noctyna: http://www.consultant.ru/document/cons_doc LAW 2481/

®enepanbublii 3akoH 0T 29.07.2004 Ne 98-D3 «O xoMMmepueckoi TaliHe», Pexxum pocrtymna:
http://www.consultant.ru/document/cons_doc_LAW 48699/

[TocranoBnenue IlpaButensctBa Poccuiickoit ®enepauuu ot 03.11.94 Ne 1233 «OO06
yrBepkaeHnn [looskeHust 0 mopsiaKe oOpamieHust co ciayxeOHoW uHpopManueld OrpaHuYeHHOTO
pacnpocTpaHeHuss B (eaepanmbHBIX OpraHax HCHOJHUTENbHOM BiacTu», Pexum poctyma:
http://www.consultant.ru/document/cons_doc_LAW_54870/

Cnucok OCHOBHOM JIMTEpaTyphI:

AKTyaJbHBIE BOIIPOCHI 3alUTHI HHPopMaruu : MoHorpadus / A.B. babam, E.K. bapanosa. —
M. : PUOP : HHOPA-M, 2018. — 111 ¢ — (Hayunas wblcib). —
https://doi.org/10.12737/monography_58dbc380aa3a4 - Pexum JOCTyIa:
http://znanium.com/catalog/product/979073

Chnucox 0ononHumenvbHou 1umepamypbi.

Mertonsl U cpencTBa 00pabOTKH M XpaHeHus: nHGopmanuu: MexBy30BCKHI COOPHUK HAYYHBIX
tpynoB / Kocrpos b.B. - M.: KYPC, HUL] UH®PA-M, 2015. - 224 c.: 60x90 1/16 (O6noxka) ISBN
978-5-906818-26-3 - Pexxum nocryna: http://znanium.com/catalog/product/542134

Mertonbl, MOJENH, CpelicTBa XpaHEHUsT U o0paOoTku naHHbIX : yueOHuK / O.I. anan, I0.A.
3enenkoB. — M. : Byzockmit yuebnuk : MHDPA-M, 2017. — 168 c. - Pexum nocryna:
http://znanium.com/catalog/product/543943

IMpakTuueckoe 3ansitue 4. [lopsiok yyera apXuBHBIX JOKYMEHTOB (6 4acoB)-- nposepka
chopmuposannocmu komnemenyuii — INK-10,ITK-15
[To moaremam: «llopsaok GopmMupoBaHus Aesl B OpraHuzanumny», , «'peboBaHus Kk 0pOPMICHUIO JIEI,
IIPUHUMAaEeMBbIX B apXxuB», «CocTaBieHne U opopMIICHHE OTTUCEH J1em»
L]env pabomul: pacCMOTPETh € MPAKTUYECKON TOUKH MpoLeaypy GOpMUPOBAHUS JE] B
OpraHu3aly, TpeOOBaHUs, MPeabsBIsAeMble K OQOPMIICHUIO JIeJl, TIepelaBaeMbIX B BEJOMCTBEHHBIH
apXuB, XpaHAMINUNA KOH(UICHIIMATBHBIE JIeJ1a, COCTaBUTh U O(POPMUTH OMUCH KOH(UIEHIIMAIBHBIX AEII.

Tlopsioox evinonnenuss pabomol:

1. Tlo OKOHYaHMM KaJEHJApHOTO TOJAa OTAeN KOH(QHUACHIHAIBLHOIO JEJIONpPOH3BOJICTBA
MIPOBOAUT MPOBEPKY HAIMUHUS JOKYMEHTOB C OTOOPOM Jied JUlsl JallbHEHIIero apXWBHOTO XpaHEHUS
W/WIA YHUYTOKEHHUSL.

Jns  «3akpeiTus» JAefa HeoOXOJUMO MPOAHAJIM3UPOBATH €ro CoJep)KaHue, MPOCMOTPETh
MPAaBUIBHOCTh TOJIIMBKUA C YYETOM IPEIbSIBIIEMBbIX TPeOOBAaHUM, COCTABUTh BHYTPEHHIOIO OIHCH
nokyMmeHToB (Ilpunoxenue Ne 10) B cooTBeTcTByIOIIEM Jiene, OQOPMHUTH JIMCT-3aBEPUTENb Jiena
(ITpunosxenue Ne 9) u npaBuibHO 0opMHUTh 0010KKY Aena ([Tpunoxenne Ne 11).

Hcxonnplie maHHbIe:

@onpg Ne 123


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_2481/
http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.consultant.ru/document/cons_doc_LAW_54870/
http://znanium.com/catalog/product/979073
http://znanium.com/catalog/product/543943

19

Omnuce Ne 0116

Heno Ne (B COOTBETCTBHHM C HOMEHKJIATYPOM J1E7)

CryneHTaMm BBIIAIOTCA Jefia MPOLUIBIX JIST I aHau3a 1 00paboTKH.

2.Ucnons3ys ¢GopmMy W JgaHHble W3 mOpeabaymero  3anaHus  «Homenkmartypa
KOH(HISHIIMATIBHBIX JIeM» MPOBECTH NPOBEPKY HATHUUS C «3aKpbITHeM» HOMEHKIIaTypsl e, AaTupys
«3aKpBITHE» SHBApPEM TEKYyILIEro roja. /larel nen, nepeurcieHHble B HOMEHKIIATYpe JOJKHBI OTPaXKaTh
IEepUO/bl Hayajga OTKPBITUS M OKOHYAHHS 3aKpBITUS JEJI C Y4YETOM MMEIOIIUXCS OCOOEHHOCTEN
3aKpBITUS HOMEHKJIATYphI JIeJl B TEKYIEM rofy U Iepeladyd el Ha IMOCTOSHHOE W/MIM BPEMEHHOE
XpaHEHHUE.

[TopsiioK BBINOTHEHUS 3aJaHUS:

1. HOI[I‘OTOBI/ITB HOMCHKJIATYypy JA€J1 CO BCCMU BBIXOAHBIMU JaHHBIMH U HPOCTABUTbL BCC
HEOO0XOAMMBIE PEKBU3UTHI, MPHU HATUYUU KOTOPHIX INPH BU3YaJbHOM OCMOTpPE JOKYMEHTa
MOKHO YTBEpXk/aaTh, 4To «HoMmeHkaTypa KOH(PHUIESHIHAIBHBIX JET» MOJHOCTHIO MPABHILHO
oopmieHa, moAmucaHa BCEMHU AOJDKHOCTHBIMHU JIMIIAMHM U SIBJISIETCS B JEJIONPOU3BOJICTBE
3aBCPUICHHBIM JOKYMCHTOM.

3. CocraBuTh OHHMCH JeN CTPYKTYpHBIX MOJpa3l€iIeHUN IO YCTaHOBJIEHHOW (opme

(ITpunoxenue Ne 12), oTpa3uTh KOJMYECTBO IK3EMILISIPOB COCTABJIEHUS C LIEJBIO MEperavu

Jie]l B apXUB OpraHu3allMyd U COCTaBJIEHUS CBOJHOM OIMCH Jien opraHu3auuu. [lepeuens nen,

BKJIFOYAEMBbIi B ONUCh HEOOXOIMMO MPOAHAIU3UPOBAaTh M OTOOpaTh Jena W3 pasena

HomeHnknatypsl ies1 CTpYKTYpHBIX MOApa3/ieeHHH, COCTaBIEHHOIO paHee.

4. Wcnionb3ysi ONMUCH JIel CTPYKTYPHBIX MOJPA3JCICHUI COCTAaBUTh T'OJIOBOM pa3Jiesl CBOIHOM
OIIUCH JIeJI OpraHU3aLUH.

IIpu cocraBiaeHHMM HEOOXOJUMO YYeCTb, YTO B TOJ0BOM pa3fel CBOJHOW OINUCH Jel
IIOCTOSIHHOTO XPAHEHHUsl BKIJIIOYAOTCSI 3aroJOBKU JI€Jd HOCTOSHHOTO XpaHEHUs, OTJIOKUBLIMXCS B
TCYCHHUC T0Jia B ACATCIIBHOCTH CTPYKTYPHBIX HOI[pa?;[[eJIeHI/If/'I, M 3aroJIOBKHM I¢€J1, C(i)OpMI/IpOBaHHBIX us3
JOKYMEHTOB, BBIJICJIEHHBIX U3 JI€Jl ¢ BPEMEHHBIMH CPOKaMHU XpaHEHHsI, UMEBIIMX OTMETKY «ITK».
I"omoBoii pasnen CBOJHOM OMMCH JIeN TIOCTOSIHHOTO XpaHeHus: cocraisiercs o ¢opme (IIpunoxenue
Ne 1).

[Ipu cocraBneHnn HEOOXOAMMO Y4YeCTh, YTO B TOJIOBOM pasiell CBOJHOW OIHUCH eI
BpeMeHHOro (cBblile 10 1€T) XpaHeHUs BKIIOYAIOTCS 3ar0JI0OBKH JIEN, OTJIOXKHUBIIMXCSA B TEYEHHUE Io/a
B JIEATEIBHOCTH CTPYKTYPHBIX IOJpa3JEICHUM, €CIIM TaKOBbIE MMEIOTCS. ['00BOM paszien CBOAHOU
ornucH Jien BpeMeHHoro (cBbie 10 net) xpaneHus cocrasisercs o ¢popme (IIpunoxenne Ne 2).

Jlns nonHoro odopMieHUs TOAOBOTrO pas3fesia CBOAHOM OMHMCH /i€ HEOOXOAMMO COCTAaBHUTH
UTOTOBYIO 3alMCh, 3aBepuTenbHyto Haanuch (IIpunoxenue Ne 13) u turynsnsiit auct (IIpunosxenue
Ne 14).

B xozme BbImomHEHHs pPabOThl HEOOXOIMMO HCIOJIb30BaTh JIEKIIMOHHBIH  MaTepual
3aKOHOAATCIbHBIC, HOPMATUBHBLIC AOKYMCHTBI, @ TaKXKC H pa3)1aT0qulﬁ Marcpual. Brmonaenne
3aJaHUs TPOXOJUT B BHUJAE TOATOTOBKU YUETHBIX (OPM, COAEpKAIIUX KOH(PHIECHIHAIbHYIO
nndopmanuro. (Mcxomanpie JaHHBIE IPEOCTABIISIOTCS MPENOAaBaTeNIeM TUCIIUILTAHBI).

s evinonnenus npaxmuyeckol pabomel He0OX00UMO:

1. O3HaKOMUTBHCS C CUTYAITMOHHOM 3a1a4eii.

2. Yka3aTp NOCIEA0BATENbHOCTh AEHCTBUM aJIMHUHUCTPALUU NPEANPHUATHS U UCIOIHUTENEH
(4JI€HOB KOMHUCCHUH) MTPU PACCMOTPEHUH U 0TOOPE JOKYMEHTOB (Ze1).

3. IIpoBecTn aHamu3 NpeAIOKEHHBIX €.

5. CocTaBUTH MPOEKTHI YYETHBIX POPM.

Cnucox ucmouHuKos:

[Tpuxa3z MunkynasTypsl Poccun ot 31.03.2015 N 526 "OO0 yTBep:kaeHUU MPpaBUJI OpraHU3aluN
XpaHEeHHUs, KOMIIJIEKTOBAHUs, y4eTa M HCIIOJIb30BaHMs JOKYMEHTOB ApxuBHOro (onma Poccuiickoit
denepanny U Ipyrux apXrUBHBIX JOKYMEHTOB B OpraHax roCyJapCTBEHHOM BJIACTH, OpraHaX MECTHOTO
CaMOYIIpaBIICHUs u opranusanusx", Pexxum JOCTYyIa:
http://www.consultant.ru/document/cons_doc_LAW 185738/
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ITpuka3 PocapxuBa ot 09.10.2001 N 75 "O6 yrBepxnenun Permamenrta ['ocynapcTBeHHOTO
peecTpa yHHKaJIbHBIX JTOKyMEHTOB ApxuBHOro (oHma Poccuiickoit denmeparuu W opraHuzanuu
paboThI o ero CO3/IaHUI0", Pexum JIOCTYyTIa:
http://www.consultant.ru/document/cons_doc_LAW 97749/

Crncok OCHOBHOM TUTEPATYpPHI:

KonduaennuanpHoe 1emonpou3BoacTBo : yued.mocooue / T.A. I'yryeBa. — 2-e u3., mepepad.
u jgon. — M. : UH®PA-M, 2017. — 199 c¢. — (Bricuiee obpa3zoBanue: bakamaBpuar). —
www.dx.doi.org/10.12737/23514. - Peskum mocrtyma: http://znanium.com/catalog/product/766722

Cnucok 00nonHumenbHoU 1umepamypbol.

KonduneHnuaapbHOe AEIONPOU3BOJICTBO MU 3AIIUINECHHBINA JIEKTPOHHBIN JTOKYMEHTOOOOPOT :
[yae6onuk] / H. H. Kynses, A. C. Jlemymkun, T. B. Konapamosa, A. I'. ®adpuunos ; o obmr.pea. H.
H. KynseBa. - 2-¢ u3x., nepepad. u gom. - Mocksa : Jloroc, 2013. - 497 c. ;22 cm. - (Homas
YHHUBEpPCUTETCKasi Onbiroreka). - bubnmorp.: c. 472-497. - ISBN 978-5-98704-711-8 : 440.00.

IMpakTuueckoe 3aHsaTHE 5. O0ecneyeHne COXPAHHOCTH JOKYMEHTOB apxuBa (8 yacoB) --

npoesepka chopmuposannocmu komnemenyuii — INK-10,I1K-15

Lenv pabomwi: pacCMOTPETH € MPAKTHUECKOU TOUKU 3pEHUSI 00ECIIeYeHUE COXPAaHHOCTH
JOKYMEHTOB apXHBa, PACCMOTPETh MPEAJIOKEHHYIO CUTYAIIMOHHYIO 3a7ady MO0 O0TOOpY JOKYMEHTOB
(men) nns JanbHEWIIEro XpaHEeHUs U OoTOOpa K YHUYTOXKEHUIO B CBSI3M C UCTEKIIMMM CpPOKaMU
XpaHEHUs! B COOTBETCTBUH C Pa3pelINTEIbHON CHCTEMOI 10CTya.

Ilopsaook evinonnenuss pabomol:

CocTaBuTh aKT O BBIICJICHUH K YHHUTOKEHHUIO IOKYMEHTOB, HE MOJUICKAIINX XPAHCHUIO KaK
HE UMEIOLINE HAYYHO-UCTOPUYECKON LEHHOCTU U YTpaTHUBILKE MPAKTUYECKOE 3HAYEHHUE JTOKYMEHTOB
donma Ne 123, a Takke pacCMOTPETh CHUTYaIMI0 MPH KOTOPOH HEOOXOJUMO CHSTH TMOMETKY Ha
OTpaHUYECHUSI JIOCTYNMa K JTOM JIOKYMEHTaM. AKT O BBIICJICHUHM K YHHYTOXEHUIO JOKYMEHTOB
cocrapisiercs o gopme (ITpmnoxenue Ne 4).

B xonme BeimonHeHus paOoThl HEOOXOJMMO HCHOJB30BaTh JIEKIIMOHHBIM — MaTepuasn
3aKOHO/IaTENbHbIE, HOPMATHBHBIE JOKYMEHTBI, @ TAKXE M pa3JaTOUHbI Marepuai. BrinmosiHeHue
3a/IaHusl TIPOXOJUT B BHUJE TMOJTOTOBKH aKTa O BBIICIEHWH K YHUYTOXEHUIO U CHATHUIO TOMETKH
orpannueHus. (McxoaHpie JaHHBIE MPEAOCTABISIOTCS MPEoiaBaTeieM TUCITUTUIUHEI).

s evinonnenuss npaxmuyeckou pabomol He0OX0OUMO.

1. O3HaKOMHUTBCS C CUTYallMOHHOM 3a7a4eil.

2. YKka3zaTh TOCIEIOBATEIBHOCTh JACHCTBHUIA aIMUHUCTPANNN TPEANPHUATHSI U UCTIOTHUTEICH
(4I€eHOB KOMUCCHHM) IPH PACCMOTPEHHUH U OTOOPE JOKYMEHTOB (J1€1).

3. [IpoBecTu aHanu3 NpeagoKEHHBIX €.

5. CocTaBUTh MPOEKT aKTa HA YHUUTOKEHUE.

Cnucox ucmoyHukos:

OenepanbHbiii 3akoH oT 27.07.2006 Ne 149-03 «O6 wuHpopmanuu, HHPOPMALMOHHBIX
TEXHOJIOTHUSIX u 0 3anIuTe uHpopMauny, Pexxum JOCTyMa:
http://www.consultant.ru/document/cons_doc_LAW 61798/

3akoH Poccuiickoit ®denepamuu ot 21.07.93 Ne 5485-1 “O rocynmapcTBeHHOHM TaitHe”, Pexxum
nocryma: http://www.consultant.ru/document/cons_doc_LAW_2481/

®enepanbHblii 3ak0H OT 29.07.2004 Ne 98-03 «O xoMMepueckol TariHey, Pexxum gocrymna:
http://www.consultant.ru/document/cons_doc_LAW 48699/

[TocranoBnenne IlpaBurensctBa Poccuiickoit @Pepepanuu ot 03.11.94 Ne 1233 «OG6
yrBepxkaeHun [lonoxeHuss o mopsiaKe oOpallieHus cO CiIyXeOHOW HHQpopMaIueil orpaHuYeHHOTO
pacnpocTpaHeHuss B (eaepa’dbHBIX OpraHax HCIHOJHUTENbHOM BiacTu», Pexum pocrtymna:
http://www.consultant.ru/document/cons_doc_LAW 54870/

[TocranoBnenue IlpaBurensctBa PO ot 26 uronst 1995 r. N 608 "O cepruduxanuu cpencts
3auThl nHpopmarmu" Pexum nocryma: http:// www.consultant.ru/document/cons_doc LAW_ 7054/



http://znanium.com/catalog/product/766722
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_2481/
http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.consultant.ru/document/cons_doc_LAW_54870/
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[Tpuka3 Munkynstypsl Poccun ot 31.03.2015 N 526 "O06 yTBep»k/IeHUU PaBUI OPraHU3AIIH
XpaHEeHHS, KOMIUICKTOBAHUS, Y4€Ta U WCIIOIb30BaHUs JOKYMEHTOB ApxuBHOro (onma Poccuiickoit
®denepauyy U IpYrUX apXUBHBIX JOKYMEHTOB B OpraHax rocyJapCTBEHHOM BJIaCTH, OPraHax MECTHOTO
camMOyIpaBlICHUS u opranuzanusx", Pexum JIOCTyTIA:
http://www.consultant.ru/document/cons_doc_LAW 185738/

Crnucok OCHOBHOM JIMTEPATYPHI:

AKTyabHBIE BOIIPOCHI 3alUTHI HHPopMaruu : MoHorpadus / A.B. babam, E.K. bapanoBa. —
M. : PUOP : HH®PA-M, 2018. — 111 c¢. — (Hayunas wbICIB). —
https://doi.org/10.12737/monography_58dbc380aa3a4 - Pexum JOCTyTa:
http://znanium.com/catalog/product/979073

Cnucok 00nonHumenbHoU 1umepamypol.

KonduaennuanpHoe nemonpou3BoacTBo : yueod.mocooue / T.A. I'yryeBa. — 2-e u3a., nepepao.
u jgon. — M. : UH®PA-M, 2017. — 199 c¢. — (Bricmiee obpa3zoBanue: bakamaBpuar). —
www.dx.doi.org/10.12737/23514. - Pexxum aoctyma: http://znanium.com/catalog/product/766722

Mertons! u cpencTBa 00paboTku 1 xpaHeHus nHGopManu: MeXBY30BCKHIT COOPHUK HAYIHBIX
tpynos / Koctpos b.B. - M.: KYPC, HUL] UH®PA-M, 2015. - 224 c.: 60x90 1/16 (O6a0xkka) ISBN
978-5-906818-26-3 - Pexxum moctyma: http://znanium.com/catalog/product/542134

MeTtoapl, MOJICIIH, CPEJICTBA XpaHCHHUs U 00paboTku AaHHBIX : yuyeOHuk / D.I. Hansau, F0.A.
3enenkoB. — M. : Byzosckuii yuebnuk : MHOPA-M, 2017. — 168 c. - Pexum pgocryna:
http://znanium.com/catalog/product/543943

IIpunoxenue 1. AHHOTAIUS
pabodeii mporpaMMbl JUCIATUTHHEL

AHHOTAIIYS PABOYEH ITPOTPAMMBI JIUCHOUTIJIAHBI

HHCHHHJ’IHH&«CI/ICTGMBI COMMPOBOXACHUEC NCATCIbHOCTHU CIICIHIUAJIBHOI'O apXHBa NPCAIIPUATHS
peanmusyercs Ha (Qakynprere WHpOpManmMOHHBIX cHcTeM U Oe3omacHOCTH Kadeapoit
nH(pOpMaITMOHHOM 0€30MMaCHOCTH.

[{enb qUCIUIUIMHBL: sBisieTcs GOpMUPOBaHKUE 3HAHUM [0 HAYYHBIM U METOJIMYECKUM acleKTam
OpraHU3alMM BBIIOJIHEHUS TEXHOJIOTHUECKUX CTaIUi B JEATEIbHOCTH CIIELIMAIIBHOIO apXHUBa
MPEATPUSITHSL.
3azaya TUCUUIUIMHBIL


http://znanium.com/catalog/product/979073
http://znanium.com/catalog/product/766722
http://znanium.com/catalog/product/543943
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OCBOEHHUE MPOLIEAYP U ONEPALMI 10 IMTOArOTOBKE, XPAHEHUIO U JaJIbHEUIIEMY
MCIOJIb30BaHUIO KOH(UICHIINATBHBIX HOCUTENIEH B BEJOMCTBEHHOM CIIELIMaIbHOM
apXHBE MPEIIPHUATHUS.

JlucuuiuinHa HanpaBieHa Ha pOPMUPOBAHUE CIETYIOIUX KOMIETECHIIUIA:

ITK-10 — CriocoGHOCTh MPOBOAUTH aHAIH3 WH()OPMAITMOHHONW 0€3011aCHOCTH OOBEKTOB H
CHCTEM Ha COOTBETCTBUE TPEOOBAHUSAM CTaHIAPTOB B 001aCTH HH(OOPMAITHOHHON
0e30MacHOCTH

[TK-15 — CnocoGeH opraHu30BBIBaTh TEXHOJIOTUYECKUH MPOIIECC 3alUTh HH()OpMaIum
OTPaHUYEHHOTO JOCTYIA B COOTBETCTBUU C HOPMATHBHBIMH ITPABOBBIMU aKTaMU U
HOPMATUBHBIMH METOAMYECKIUMHU JOKyMeHTaMH DeepaibHON CITy)KObI 0€3011aCHOCTH
Poccuiickoit @enepanuu, PeaepanbHON CIIyKObI 10 TEXHUYECKOMY U 3KCIIOPTHOMY
KOHTPOJIIO

B pe3ynbraTe 0cBOEHUS NUCHUIUIMHBI O0yUYatOIIUICS TOJIKEH:

3HaTh:CTaHJapTl B oOmacTd  MH(OpPMAIMOHHOW  0€30MaCHOCTH;0CO0EHHOCTH
IIPAaKTUYECKOW JIEATEIIbBHOCTH BCEX IepeduciaeHHblx B I'paxknanckoMm koxekce PD
IOPUAMYECKUX JIML, KJIACCU(UUUPYEMBIX IO OCHOBHOM LEIM  JI€ATEIbHOCTH,
OpTraHU3aIMOHHO-TIPaBOBOM (hopMe M XapaKTepy MpaB, BOZHUKAIOMINX y UX YUpEAUTEIeH
(Y4acTHMKOB) B CBSI3M C Y4YacTHEM IIOCIEAHMX B 00pa3oBaHMM HMYIIECTBA
YUpEexKAAEMOr0 UMH IOPUIUYECKOTO JINIIA;

YMETh:IPUMEHITh KOMIUIGKCHBIH  IMOAXOJ K  OOecCrleueHuo  MHPOPMAIMOHHON
0€30MaCHOCTH; OCYLIECTBISTh CBOIO JAEATENBHOCTD B PA3JIMYHBIX cpepax oOmecTBeHHOU
KHU3HU C YYETOM MPUHATHIX B O0IIECTBE MOPATIBHBIX U MPABOBBIX HOPM;
Biagers:npuemamu HCIIOJIb30BaHUs CTaHJapTOB;CIIOCOOHOCTHIO
OpPraHM30BaTbTEXHOJOTUYECKUM  Mpolecc3aliuThl  MHGOpPMAllMu  BCOOTBETCTBUU C
IIPaBOBBIMUHOPMATUBHBIMU AKTaMHU MHOPMATHBHBIMH M METOJIWYECKHUMH JTOKYMEHTaMU
OCTIOK un ©Cb.

[To mucrumnnHe MpeaIycMOTpEeHa MPOMEXKYTOUHas aTTecTanus B popme 3auera 6e3 OIeHKH.
OO0mmas TpyT0EMKOCTh OCBOCHHUS TUCITUTUTHHBI COCTABIISIET 3 3a4ETHBIC CTUHUIIBL.



